
GIFTS AND FAVORS  

The purpose of business gifts and entertainment in a commercial setting is to create goodwill 
and sound working relationships, not to gain unfair advantage with customers. Company employees 
must act in a fair and impartial manner in all business dealings. Gifts and entertainment should further 
the business interests of the Company and not be construed as potentially influencing business 
judgment or creating an obligation.  

Gifts must not be lavish or in excess of the generally accepted business practices of one’s 
country and industry. No gifts should be gifted or received that: (1) are cash, stock or negotiable 
instruments, (2) not consistent with customary business practices, (3) exceed in value of $200.00 USD, 
unless approved by the General Counsel or Deputy General Counsel, (4) can be construed as a bribe or 
payoff and/or (5) violate any laws or regulations. Gifts of cash or cash equivalents are never permitted. 
Requesting or soliciting personal gifts, favors, entertainment or services is unacceptable. Company 
employees should contact the Compliance Department to discuss if they are not certain that a gift is 
appropriate.  

Employees and members of their immediate families may not offer, give or receive gifts from 
persons or entities who deal with the Company: (a) in those cases where the gift would be illegal or 
result in a violation of law; (b) as part of an agreement to do anything in return for the gift, (c) if the gift 
has a value beyond what is normal and customary in the Company’s business; (d) if for directors, the gift 
is being made to influence the director’s actions as a member of the Board; or (e) if the gift could create 
the appearance of a conflict of interest.  

Entertainment (giving or receiving) with third parties within reason (meals, sporting or cultural 
events are generally acceptable) up to $500 USD per person, unless approved by the General Counsel or 
Deputy General Counsel, and do not risk creating any perception of inappropriately influencing future 
decision-making. 

 

FOREIGN CORRUPT PRACTICES ACT  

The Company is committed to complying with the U.S. Foreign Corrupt Practices Act (the 
“FCPA”) and other applicable anti-corruption laws. The FCPA prohibits the Company and its employees, 
directors, officers and agents from offering, giving or promising money or any other item of value, 
directly or indirectly, to win or retain business or to influence any act or decision of any government 
official, political party, candidate for political office or official of a public international organization. The 
Company prohibits employees, directors and officers from giving or receiving bribes, kickbacks or other 
inducements to U.S. or foreign officials. This prohibition also extends to payments to agents acting on 
the Company’s behalf if there is reason to believe that the payment will be used indirectly for a 
prohibited payment to foreign officials. Indirect 6 Version November 1, 2021 payments include any 
transfer of money or other item of value to another individual or organization where the person making 
the transfer knows or has reason to know that some or all of that transfer is for the benefit of an 
individual to whom direct payments are prohibited. The use of agents for the payment of bribes, 
kickbacks or other inducements is expressly prohibited. Violation of the FCPA and other applicable anti-
corruption laws is a crime that can result in severe fines and criminal penalties, as well as disciplinary 



action by the Company, up to and including, for an employee, termination of employment or, for a 
director, a request that such director resign from the Board, as applicable. For further guidance, please 
contact the Compliance Department. 

 

COMPLIANCE WITH LAWS AND REGULATIONS  

Each employee, consultant and director has an obligation to comply with all laws, rules and 
regulations of the United States, and any other jurisdictions, that are applicable to the Company’s 
operations. These include, without limitation, laws covering bribery and kickbacks, copyrights, 
trademarks and trade secrets, information privacy, insider trading, illegal political contributions, 
antitrust prohibitions, foreign corrupt practices, export control, offering or receiving gratuities, 
environmental hazards, employment discrimination or harassment, occupational health and safety, false 
or misleading financial information or misuse of corporate assets. You are expected to understand and 
comply with all laws, rules and regulations that apply to your job position. If any doubt exists about 
whether a course of action is lawful, you should seek advice from your supervisor or the Compliance 
Department. 

 

 

 


